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LEADERSHIP CONFERENCE

ATTENDANCE JUSTIFICATION 
TOOLKIT

In order to make the most of your 2018 FCCLA National Leadership 
Conference experience, and to help provide tangible value of your 
attendance, use the following toolkit. It can help to set goals and 
clearly define objectives so you can easily parallel your chapter’s 
investment with all the ways you and your students will benefit.
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PRE-EVENT WORKSHEET
We appreciate the investment you are making to travel to the 2018 National Leadership 
Conference, and we want to help you make the most of your time.  Take a moment to use this 
worksheet to outline your goals. Build your own story of inspiration at NLC 2018!

What main training opportunity am I seeking?

What three resources can I find through a session, a speaker, a person to meet, an exhibitor, etc.?

Who do I hope to inspire or be inspired by?

Three questions that I will ask during this conference:

1)

2)

3)

What new experience will I seek out at this conference?
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DURING EVENT WORKSHEET
We appreciate the investment you are making to travel to the 2018 National Leadership Conference 
and we want to help you make the most of your time.  Take a moment during the conference to 
use this worksheet to help outline the experience you are having at the Conference. Make this 
event your own and build your own story of inspiration at NLC 2018!

How am I doing?

What are my key discoveries, solutions, and surprises?

What contribution have I created at this conference?

If I’m not where I need to be, what do I need to do to get there? 
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POST-EVENT WORKSHEET
We appreciate the investment you made to travel to the 2018 National Leadership Conference and 
we want to help you reflect on the experience you had at this national conference.  Take a moment 
after the conference to use this worksheet to outline the experience you had at the conference.

What are the tangible things that I am bringing back from this event? Notes, contacts, awards, industry 
partners, etc.

What relationships did I create?

Who do I need to follow up with?

What was my lightbulb moment—my one key takeaway? 

What resources did I find and how will I implement them? 
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POST-EVENT WORKSHEET (continued)

What do I need to do to get started?

What new questions did I discover? 

How did I inspire others through my leadership at the conference? 

What’s my best story from the conference?

Who do I need to thank for making my participation in the conference possible?
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