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Letter from our General Manager

What an exciting time itis to be in Detroit. The comeback
of this great city is in full swing and TCF Center is at the forefront of this great
story. The final phase of the $279 million transformation of TCF Center is complete
and the results are breathtaking. Beyond the interior changes, the outdoor space
has been re-imagined with a beautiful terrace overlooking the Detroit River and a
large public square. The Detroit Regional Convention Facility Authority’s vision of
a world class convention center has been realized.

TCF Center is managed by SMG, the largest company in the world specializing
in the operation of convention centers, arenas, stadiums, and theaters and we
partner with the DRCFA in introducing best practices, fiscal responsibility and a
total focus on outstanding customer service. Our success is rooted in the success
of our customers.

TCF Center has a professional and experienced team that partners with the Detroit
Metro Convention and Visitors Bureau and the regional hospitality community
to fully support shows and conventions at the facility. We have listened to our
customers with regard to food and the demand for healthy, fresh, and quick menu
items has been met.

In my twenty years in the event business, | have never been a part of a stronger
or more talented team. Working together in cooperation with our regional partners,
the DRCFA and SMG are committed to providing outstanding experiences for our
guests. Our vision is to make each event at TCF Center the most important of the
year.

Claude Molinari
General Manager, SMG / TCF Center
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Event Planning Checklist

The time leading up to your event flies! Follow this time line and you’ll never be caught off
guard! We realize that some events are booked and occur in a shorter time frame. Your
TCF Center event manager will work to adapt this time line to best fit your group’s needs.

12 Months Prior
Facility contract issued
Sign and return contract with initial deposit
Event manager and Centerplate sales manager assigned to you
Place event manager and Centerplate on your mailing list
Provide copy of previous year’s meeting information to your event manager
Submit three copies of your floor plans to your event manager for Fire Marshal approval
(Remember not to sell any exhibit space until your plans have been approved)
6 Months Prior
Provide your event manager with information on outside service contractors
» Decorator
+ Technical director audio/visual company
» Event security company
+ Transportation company
* Medics / EMTs
Review contracted space
Send your event manager an exhibitor kit and an exhibitor list (if applicable)
Discuss catering needs with your Centerplate sales manager
3 Months Prior
Utility requests due
Review signage and rigging requests
Submit preliminary floor plan prior to sale of exhibit space
Finalize outside service contractors arrangements and movement
* Ground/shipping handler
» Transportation/shuttles
* Decorator / drayage
* Audio/visuals
» Security Medics / EMTs
1 Month Prior
Submit all images and videos to marketing for video boards and social media
Submit three copies of your final floor plan to your event manager for Fire Marshal approval
Meeting room sets are due
Liability insurance certificate is due
Master “schedule of events” is due to your event manager
Complete all food and beverage arrangements with Centerplate
Final rental payment is due
Finalize room sets with your event manager (on-site room changes will incur an additional
labor cost on your final bill)
Place your online cleaning order
Submit signage/ banner information to event manager
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SALES & BOOKING

Our Sales Team will be your first contact with TCF Center, and they have decades of experience
in the event Industry. A representative will review your proposed event requirements including
projected dates, space needs and rate structures. Potential date and space availability in TCF
Center’s booking schedule will be reviewed, and every effort will be made to accommodate your
needs. Following the designation of available space, the sales representative may enter a space
reservation for your event. All space reservations are designated on either a first option, tentative
or confirmed basis. An event will be regarded as confirmed following the execution of a rental
permit and payment of deposit. The parameters for issuing and executing permits are dependent
upon the type of event being considered. Ask your sales manager for a copy of the complete
TCF Center Booking Policy

Once you have signed a rental permit, our Events Services Team will serve as your primary
source of contact for services and equipment. An event manager will be assigned to work with
you approximately 12 months prior to your event.

EVENT SERVICES
Following the execution of a permit, TCF Center will assign you an event manager to work with
event planning and implementation. Think of your event manager as the number one player
on your team. They are assigned to work with you and your staff from initial planning through
the close of your event. Their function is to gather and disseminate all event information to the
various departments:

» Floor plans for exhibit and registration areas

* Meeting room use schedules and floor plans

» Interact with your other service suppliers such as audio-visual, general service
contractor

+ Developing and reporting Green Event goals and objectives

It is important to remember that TCF Center is a multi-purpose facility and may have
simultaneous events in the building. The event manager will rely on the information provided to
coordinate public areas for multiple events. By receiving this information in advance, they can
ensure smooth event operation.

FOOD & BEVERAGE CATERING TEAM
All food and beverage services are provided by TCF Center’s exclusive provider, Centerplate.
A wonderful meal combined with impeccable service will make your next convention or event
at TCF Center unforgettable. Centerplate will provide your group with an in-house Sales and
Catering Team that will assist you in planning delicious offerings. Centerplate’s experienced
culinary team can provide selections for beverages, appetizers, and succulent main courses all
masterfully prepared. You can rely on professional attentive service before, during, and after your
event as your attendees savor meals of five-star quality without the five-diamond price.

TCF Center | Event Planning Guide
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Facility Usage Guidelines

ACCESSIBILITY
TCF Center provides visitors with American Disability Act (ADA) compliant accessibility. Parking
spaces for the disabled using both regular vehicles and vans are available in all TCF Center
parking lots, and the facility is accessible from all parking lot entrances. Wheelchairs may be
requested at the concourse Information Desk (upon availability.)

The north side of TCF Center is accessible from the street with elevator access off of Congress
St. near the parking garage. The south side of the venue can be accessed from the street

level entrance at the Washington Blvd. turnabout and Jefferson Ave. The atrium entrance off of
Atwater Street is also accessible at street level.

In accordance with the ADA, service animals may accompany disabled or physically challenged
persons in TCF Center with approval. The paperwork needed for approval is: copies of
vaccination certificate, health certificate, municipal licensee/certificate. Consult your event
manager for obtaining approval.

AIR-CONDITIONING
Air conditioning will be provided as follows:

« Exhibit halls beginning one hour prior to show and continuing one hour after the show
closes

» Meeting rooms used for “event program” beginning one hour before meetings and
continuing

» one hour after close of meetings

+ Show offices as needed

» Attendee registration area during show hours

* Heating and air conditioning in the Exhibit Halls will not be turned on during move-in
and move-out days

AIR-WALLS
The air walls/partition walls in the exhibit halls, meeting rooms and ballroom are to be
installed and removed by TCF Center personnel only. Air walls will be set one time per event
requirements. A set-up charge will apply for additional adjustments.

ANCHORING/DRILLING

Anchoring or drilling the floor or walls is not permitted. Any damage will incur cost.

ANIMALS
Animals used in exhibits, activities or performances are not permitted in the building without
prior approval of TCF Center management. Upon approval, such animals/pets must be on
leash, within a pen or under similar control, at all times. The owner is responsible for obtaining

all necessary permits and for all sanitary needs of such animal/pet. - SEE ACCESSIBILITY
SECTION FOR INFORMATION ON SERVICE ANIMAL

TCF Center | Event Planning Guide




Facility Usage Guidelines

AUDIO VISUAL
There are no patch fees for using the built-in house sound available in select meeting rooms and
ballrooms. PREMIER EVENT TECHNOLOGY is the preferred in-house audio-visual provider for
a full range of audio-visual services (multi-media projection/ lighting / sound reinforcement/ video
production/cameras.) Other AV companies will be required to comply with all CONTRACTOR
REQUIREMENTS. TCF Center stagehands are responsible for set-up, operations and tear down
of all AV equipment. Click here to see STAGEHAND LABOR SERVICE MANUAL or see details in
RULES AND REGULATIONS section. For the auto show NAIAS STAGEHAND MANUAL

BOX OFFICE - SEE TICKETING SERVICES

BUSINESS CENTER
The on-site business center is conveniently located in the concourse information booth. The
hours of operation are based on event needs. Services and products include: limited copying,
and office products. The business center also provides information for restaurants, shopping
areas, entertainment and attractions within THE DETROIT AREA.

BUSINESS/ HEALTH PERMITS /TAXES

It is the licensee’s responsibility to procure all necessary permits. TCF Center will assist in
providing center related information necessary for submission, but TCF Center will not secure
such permits with the city, county or state, on behalf of licensee.

BUILDING SECURITY - SEE SECURITY

CAPACITY - click here for FLOOR PLANS & CAPACITY CHARTS

CATERING & CONCESSIONS - SEE rFOOD & BEVERAGE SERVICE

CLEANING
General cleaning and overnight room cleaning is included (when the room is used for meetings/
meals /office) with your rent. TCF Center’s exclusive housekeeping services for meeting rooms
used for exhibits and exhibit halls provide removal of normal show refuse. This includes one
thorough cleaning each night during non-show hours comprised of broom sweeping non-
carpeted areas and emptying waste receptacles in all areas. Normal show refuse is material that
can be easily lifted by one person and placed into 55-gallon trash barrel.

Exhibitors, using their own company employees, may vacuum within their own booth. However,
any hired cleaning service or labor must be through the TCF Center’s housekeeping department.
Show management must coordinate carpet cleaning and plastic sheeting removal with the TCF
Center housekeeping.

Show management’s show services contractor/decorator is responsible for removing large crates

TCF Center | Event Planning Guide
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Facility Usage Guidelines

and discarded exhibits, including carpet padding and carpeting, from the building. A fee may be
assessed if it becomes necessary for TCF Center to remove such items.

All custom cleaning (vacuuming, car detailing, porter service in the booths, etc.) in the exhibit
hall and any meeting room used for exhibits must be ordered in advance. Please consult with
show management or the TCF Center housekeeping department with online ordering questions.
ONLINE ORDERING is available in the TCF website EXHIBITOR SECTION.

When used for meetings or banquets, overnight room cleaning and carpet vacuuming is
complimentary. When rooms are used for exhibits or other extensive displays, or for any use
deemed unusual by TCF Center, cleaning fees will apply.

If you have special cleaning needs, please discuss them with your event manager and TCF
Center housekeeping department at 313-877-8246.

CONCOURSE & PUBLIC AREA USAGE
All equipment placed in any portion of the concourse, atrium, corridors or other public areas,
such as banners, entrance headers, or registration must be approved by TCF Center and the
Fire Marshal. All requests must be submitted in writing with detailed floor plan to TCF Center
event manager for Fire Marshal approval 30 days prior to move-in day. Use of the concourse
may require a rental fee.

Lobbies, concourses and food facilities are considered public areas and not under licensee
control. All activities using public areas such as registration, special exhibits or displays, or
temporary advertising, must be noted on the floor plan in advance to be approved by TCF Center
and the Fire Marshal. Service desks and related work stations are not permitted in any public
area.

The following guidelines apply:

» Items placed in concourse are to be set last and removed first, to the fullest extent
possible

* Access to restrooms, elevators, operating businesses, and all exits in the concourse are
to be maintained at all times

« Area between exhibit hall entrance doors and building exit doors must be unobstructed

» The use of forklifts, scissor lifts, boom lifts and motorized carts is prohibited without prior
approval

* Unpacking crates is to be done within the exhibit hall and materials transported by non-
motorized carts

» Facility fixtures, kiosks, security desks, artwork, and permanent signage cannot be
relocated/covered

* No signs, banners or posters may be taped, nailed, fastened with Velcro in any way to
any service in the building

» Facility carpeting must be protected by plastic/other means before placing any materials
in the concourse

« Temporary carpeting or other flooring material to be installed over existing floor surfaces
other than inside exhibit halls must receive prior approval from management

TCF Center | Event Planning Guide
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CONTRACTORS
EXCLUSIVE CONTRACTORS

Cleaning
TCF Center’s housekeeping department provides all cleaning services in the facility. Contact TCF
Center Housekeeping at 313-877-8246 or ORDER SERVICES ONLINE HERE

Electric

Conti-HTE is the exclusive provider of electric power in TCF Center. Any electrical needs for
your event or exhibition in meeting rooms or exhibit halls must be discussed in advance with
your event manager. Each meeting room is equipped with electrical outlets on a 110-volt shared
circuit. Use of these outlets is included in the room rental. You may bring your own extension
cords or purchase them through Conti. Order electrical power through CONTI ONLINE HERE.

Food and Beverage

CENTERPLATE is the exclusive food and beverage provider in TCF Center, also providing coat
and luggage check services, water stations and linens for meeting room tables. ORDER BOOTH
CATERING online here.

Internet

TCF Center provides technology services in-house exclusively. The TECHNOLOGY SERVICES
team gives customers access to the facilities digital signage, video production studio with satellite
uplink capability, robust WiFi network and an extensive fiber network for broadcasting and
Internet connections that can upgrade customers to 10G, depending on the needs of their event.
Order technology services online HERE

Telephone
AT&T is the exclusive provider of all analog phone lines. Contact AT&T at 877-975-7067 or 877-
975-7147 or EMAIL THEM HERE

The TCF Center Technology Services has limited quantities of VOIP phones available for rental
to show management staff. Consult your TCF Center event manager for details.

Ticket Services
Premier Ticket Service is the exclusive ticketing service provider in TCF Center. Contact them at
586-873-2834 to discuss your needs for ticket takers, cashiers and wrist-banders.

Valet Parking
TCF Center maintains exclusive valet parking services. Valet parking must be set up at least
three weeks prior to your event. Contact your event manager to make arrangements

SUBCONTRACTORS- SEE ALSO THE SUBCONTRACTOR BUILDING MANUAL

All subcontractor operations and their employees must maintain generally accepted safe
operating practices and follow all OSHA guidelines to insure a safe workplace. All
subcontractor employees must use the designated employee entrances/exits and must have
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proper identification badges for access to authorized areas. Proper documentation for security
contractors must be provided to make sure they are certified and bonded in the State of
Michigan. All subcontractors working in TCF Center must examine the TCF Center Subcontractor
Building Manual and submit the signature page to the event manager prior to the first day of
work.

CONTRACTOR’S REQUIREMENTS

ALL contractors wishing to provide service to events at TCF Center are subject to approval by
TCF Center prior to commencing work on-site. This applies to all contractors supplying any and
all show services such as audio-visual, decorating and security.

The licensee is required to notify the event manager of the contractors selected in advance of the
event for the purpose of initiating and securing the appropriate agreements.

In order to qualify, a firm must submit the following:
A written request on company letterhead for consideration as an approved contractor.

This letter should also contain:
 address of firm
» general office, emergency, and FAX phone numbers
* names and titles of principals
« individual responsible for coordinating firm’s convention center operations

The following are required to work on property at TCF Center:
» A copy of appropriate operating licensees for the state, county and city when
applicable
» A copy of current Certificate of Insurance confirming firm’s liability and worker’s comp
coverage applicable to TCF Center activities

Additional submittals should include:
» Name of client currently staging an event at the TCF Center
» Other appropriate letters of reference from comparable exposition facilities/exposition
» Copy of sample employee identification credentials
* Pictures of standard issue uniforms and variations
« Summary equipment inventory

Your event manager will notify the approval or disapproval. Contractors without approval
will not be allowed to work on property.

Prior to all events at the facility, all Contractors will submit a shift schedule to the event manager
at the Convention Center. A briefing will then be scheduled by phone or in person to confirm
specific drop off or parking areas, entrance locations and credential or security requirements for
each event.
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CRATE STORAGE

Crate storage is allowed in exhibit halls. Any other crate storage requires specific prior approval
of the event manager.

If crate storage is approved on the loading docks, the following regulations must be adhered
to: All crate storage areas and crate storage arrangements need to be approved in advance on
move-in by both the TCF Center event manager and the Fire Marshal. The following rules and
guidelines will apply to all crate storage arrangements:
» TCF Center reserves the right to require that show management provide 24-hour fire
watch/security in the crate storage areas and/or provide supplementary fire extinguishers
» Crates and materials must not be stored in exhibit booth service aisles
* Pedestrian egress routes in dock area must be maintained

Crate Storage within exhibit halls A, B, C & D:

If Fire Marshal approval is received and other specific instructions are not given by the Fire
Marshal, then storage of crates within the exhibit halls is allowed and crates can be stacked a
maximum of twenty (20) feet high and twenty-five (25) feet wide. There must be an eight (8)
foot clear aisle between stacks of crates. Crates must be at least five (5) feet from any wall
or partition wall. All exits and direct exit routes must be maintained. Doors may not have any
material within ten feet.

Crate Storage in the loading dock and truck well:

Crates may be stored in the loading and truck well areas only. No crates may be stored on the
dock platforms (the area between the truck wells and exhibit hall walls). Crates can be stacked a
maximum of twenty (20) feet and twenty-five (25) feet wide. There must be an eight (8) foot clear
aisle between stacks of crates. In the dock area behind Halls A, B, C & D, there is to be a twenty
(20) foot fire lane off the exterior wall of the building where there is to be absolutely no storage.

All ramps leading to the Hall D freight door #21 must have a 20-foot-wide clear access
maintained. Vehicles may be unloaded in this area only if the vehicle is left running and the driver
is in attendance. All vehicles must adhere to our No Idle Policy.

A twenty (20) foot wide access to the fire hydrant located on the north side of the Hall D dock
area must remain clear at all times, and in addition access must be maintained along this wall
westward to the 20-foot Hall C dock setback line.

The two sets of stairs leading from the loading dock to the ground level near Hall E must be free
and clear. There is to be no storage in the Hall E Lot.

Crate Storage within Hall E:

Crates may be stacked a maximum of ten (10) feet high and twenty-five (25) feet wide. There
must be an eight (8) foot clear aisle between stacks of crates. Crate storage in the Hall E loading
dock area or the adjacent gravel area is not allowed under any circumstances.
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DAMAGES
Prior to the first move-in day, your event manager will schedule a facility inspection to verify the
condition of TCF Center. At the conclusion of the event move-out, a final inspection will identify
and specify any damages resulting from the event.

Notify the event manager of any damage that occurs throughout the course of the show. Show
management will be informed of any damages with a damage report and a photograph when
applicable. The cost of repair of damages is the licensee’s responsibility and TCF Center will
make all repairs. TCF Center is not responsible for any equipment or materials stored at the
facility.

DELIVERIES AND FREIGHT
TCF Center does not have a warehousing facility and cannot accept advance freight shipments.
Freight must be consigned to the official show service contractor or delivered directly to a service
contractor during the permit period. Arrangements may be made directly with the official show
contractor for advance shipments to their warehouse.

All personally owned vehicles (POVs) at the loading dock must use the designated dock area.
Consult your show contractor/decorator for more details and rates. Exhibitors may park in one of
our parking facilities and transport items (hand carry or by using luggage cart or rolling in pop-up
booth crates with built-in wheels) to and from their booths via the public entrance of the exhibit
halls. Material handling equipment is not available.

DIGITAL SIGNAGE - SEE SIGNAGE

DRONES (USE OF)

Use of drones in TCF Center is prohibited anywhere on the property.

EFFICIENCY AGREEMENT - SEE UNION REGULATIONS

ELECTRICAL SERVICES

Any electrical needs for your event or exhibition in meeting rooms or exhibit halls should be
discussed in advance with your event manager and Conti-HTE. Each meeting room is equipped
with electrical outlets on a 110 volt shared circuit. Use of these outlets is included with the room
rental. Power requirements beyond what is available in the meeting rooms, can be provided

by and purchased through Conti-HTE with their ONLINE ORDER FORM HERE. TCF Center
Electrical Service also supplies all electrical power in exhibit halls and public spaces.

ENTRANCES TO THE FACILITY
* Public Entrances: TCF Center has five entrances from the front of the building along
Washington Blvd. and three entrances from Atwater St. along the Detroit River. A
drop-off lane is available at the two front glass entrances on Washington Blvd. and
Jefferson Ave.
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* Guests with disabilities/Wheelchair access: Wheelchair access is available for roof
deck parking, garage parking and the two front glass entrances on Washington Blvd.
and Jefferson Ave. and the atrium entrance on Atwater St.

* Hand - Carry Loading/Unloading: Loading and Unloading is not permitted in front of
the building or at the Atwater entrance. Please park your car in one of our parking
facilities and use the elevators

* Loading Dock Access: Loading dock access for A, B, C & D halls is located at Second
and Congress streets. Access to Hall E is located on Atwater St. on the river level.
Access to the loading docks is strictly restricted to vehicles unloading/loading freight for
events

* People Mover: The People Mover station is located on the 4th floor (Congress St.
end) of the building. Current rates are 75 cents per ride or you can buy a convention
pass for $1.50 a day for unlimited rides.

EQUIPMENT INVENTORY & RENTAL
All TCF Center equipment will be setup and operated by authorized personnel. Equipment is
available as inventory permits. The initial set up of TCF Center equipment is included in the
rental fee. Any equipment needed above facility inventory may be the responsibility of the
licensee. Please contact your event manager for additional information.

EXHIBITS IN PERMANENTLY CARPETED AND ATRIUM AREAS
When using permanently carpeted or the atrium areas as exhibit space, the service contractor
is required to lay plastic or plywood over the flooring before bringing freight or material-handling
equipment into the area. In taking protective measures, it will prevent damage caused by direct
contact with lifts, pallet jacks and/or such equipment. Any damages will be charged to the
licensee.

FACILITY SCHEDULING
TCF Center requires show management provide the event manager with accurate move-in/
move-out times and event schedules 60 days prior to your first move-in day. The intended use of
concourse area, atrium, docks, storage areas, staging areas etc., must be approved in advance
by your event manager. This includes the placement and location of signage and other
decorations such as headers, drapery and kiosks. All contractor access is restricted to the times
and dates on rental permit.

Show contractors should verify intended floor marking and other work schedules with show
management and your event manager. Upon publication, no later than 45 days prior to the

first move-in day, copies of all instructions to exhibitors, including exhibitor’'s manuals, must be
furnished to the event manager. show management, contractors and exhibitors shall not ship or
deliver material to the facility before the first move-in day. Early shipments will be refused.

FIRE DEPARTMENT REQUIREMENTS

Clear visibility and access to fire extinguishers, fire hose cabinets and connections, fire alarm pull
stations, fire alarm strobe lights and all fire and HVAC control equipment must be maintained at
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all times. Exit signs must always be visible. Where it is determined the visibility of existing signs
is compromised, show management will be required to provide temporary sign(s) equivalent to
the sign that is blocked.

Access to pedestrian exits must be maintained clear at all times, and the aisles to exits should
not be blocked by equipment, concessions or booths. Access to restrooms, concession

stands, janitor and utility closets, wall telephones, etc., must be maintained at all times. Show
management, contractors and exhibitors must comply with all fire regulations of the City of
Detroit. Particular rules governing use of compressed gases and other special circumstances will
be made available upon request.

Fire extinguishers are provided in a limited number by the building. If the Fire Marshal requires
additional extinguishers on show floor, these may be signed for and obtained from the building, if
available, at nominal cost or must be provided by show management.

Show management and exhibitors will be required to comply at their own expense with all
applicable federal and state laws; municipal ordinances; and health, safety and fire ordinances.
In particular, these legal requirements:

These items are paraphrased and do not serve to relieve show management or exhibitors of their
obligation to inform themselves of the full content of the pertinent statutes. Except as otherwise
provided by special rulings from the Detroit Fire Marshal, these are regulations of the Detroit Fire
Department:

AISLES AND EXITS
The area in front of all buildings and all exits must be maintained free of parking or
storage
» All exits must be maintained and readily accessible at all times
« All aisle ways to exits shall be maintained free and clear at all times. Aisle ways to exits
shall not be blocked at any time by tables, chairs, benches, or other obstructions

COMPRESSED GASES/FLAMMABLE LIQUIDS
The use of propane, CNG, kerosene, gasoline or any other flammable chemical or
materials prohibited
» The use, display and storing of compressed gases must be approved by TCF Center
+ Management and Fire Marshal at least 30 days in advance

COOKING DEMONSTRATIONS
Cooking is permitted in the exhibit halls with advance approval from TCF Center and the Fire
Marshal, when food or equipment products are a featured part of the event

DECOR
» All draperies, backdrops, bunting and other decorations must be flame-proofed. All
paper and other flimsy materials used for decorative purposes, including flame-proofed
paper are prohibited. The use of a heavy cardboard shall be permitted in limited
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amounts.
» Cut trees, branches and shrubs are prohibited unless maintained in soil in a natural
state

DOUBLE DECK BOOTHS

All double-deck booths or structures with closed solid ceiling booths must have
hardwired electric powered smoke detectors

» Electrically powered smoke detectors with a backup battery power source must be
hardwired to a circuit that is powered 24-hours-per-day. It must be installed in the ceiling
of all multi-level booths and all rooms or storage areas that have ceilings

* One smoke detector must be installed for no more than 900 square feet. of continuous
ceiling

* The placement of smoke detectors must be 30 feet on center. Be sure to advise Conti-
HTE that you will need 24-hour circuits when placing your electrical order

* In cases where a double-deck booth is blocking building fire pull stations or strobe lights,
additional approval and measures to rectify such blockage of fire safety systems may be
necessary

FIRE EXTINGUISHING EQUIPMENT

TCF Center is fully protected by an automatic fire sprinkler system. In addition, fire hose

+ Cabinets and fire extinguishers are located throughout the facility

« Exit doors, exit lights, fire alarm sending stations, fire hose cabinets, fire extinguishers,
and strobe lights are prohibited from being concealed, obstructed, or tampered with at
any time

« If the nature of the event calls for fire detection systems to be disabled, a fire watch will
be required at the Show Management’s expense

FLAMMABLE SUBSTANCES

* The use of liquefied petroleum gases shall not be permitted unless approved by the Fire
Marshal

» The use of open flame or the storage and handling of flammable liquids, chemicals or
harmful hazardous substances are prohibited, unless approved by the Fire Marshal or
applicable agency

« Combustible crates and packing boxes must be removed, after setup period, to a proper
storage area

RIDE & DRIVE
TCF Center does have the ability to offer “ride and drives” inside exhibit halls under the following
regulations:

* Asecurity guard must be located at the Ride & Drive site 24 hours a day

+ Additional fire extinguishers (one per vehicle) must be in place

* Refueling cannot to take place inside TCF Center

* Vehicles cannot idle inside any longer than it takes to proceed outside

* No Smoking Policy must be strictly enforced

+ All vehicles left inside must follow vehicle display rules as listed above (locking gas cap,
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minimum fuel, batteries disconnected etc.)

* All charging stations and connections to be labeled for “indoor use only”

« The electrical vehicle charging coupler shall be provided with a positive means to
prevent unintentional disconnection

» Over-current protection shall be provided

» Electrical charging stations that do not require ventilation shall be listed or labeled for
indoor use and shall be clearly marked: “ventilation not required”

+ Charging stations have no power until plugged into an electrical source

* The Fire Marshal must approve all floor plans

VEHICLE DISPLAY
* All vehicles and combustion-operated machinery being exhibited shall contain a
minimum amount of gasoline (approximately two gallons maximum) and shall further be
equipped with locking gas caps
» After the vehicle/machinery is placed in its display position, batteries shall be
disconnected, gas caps locked, and the keys must remain in either the show
management or building management office

WELDING

All welding requ